


1.0061mme moj1oKeHus

1.1. Hacrosmmee IlonoxkeHne o TOpsAIKE pacCMOTpPEHHUs oOOpalieHud TpaxiaaH B
l'ocynapcTBeHHOE OOKETHOE TOLIKOJIBHOE 00pa30BaTelIbHOE YUpekJeHue neTckuii caaNel3
KoMOuHUpoBaHHOTO BHaa Kponmranrckoro paiiona Cankr-Ilerepoypra (dazree - JJOY)
pa3paboTtanHo B cooTBeTcTBUU ¢ DeaepanbabiM 3akoHOM OT 02.05.2006 Ne 59-D3 «O mopsiake
paccMoTpeHus oOparnieHui rpaxaan Poccuiickoit denepamum.

[Tono>)keHHEeM  peryiaupyroTcsi  NPAaBOOTHOIIEHHS,  CBSI3aHHbIE € pealu3aluent
rpaxaanuHoM P® 3akperienHoro 3a HuM KoHctutyrnueidn PO npaBa oOpaiieHusi B OpraHbl
MECTHOT'O CaMOYIPABJICHHUS, YCTAHABIMBAETCS IMOPSIOK PACCMOTPEHUsI OOpallleHUI IpakJaH B
anmMuaucTpanuio  JJOVY.

1.2. Opranmzamus paboTel ¢ oOpaimeHusMu rpaxaad B agmuauctpanuio JJOY Benércs B
coorBercTBUM ¢ Konctutynueir P®, « denepanbubim 3akoHoM oT 02.02.06 r. Ne 56-®3 «O
MOpsiIKE  paccMOTpeHust  oOpamenuit  rpaxknan P®», Ycraom  JIOY wu HacTosmmm
[Tonoxenuem.

1.3. YcranoBnenHblii HactosiiiuM IlososkeHneM NopsiioK paccMOTpeHHUsl oOpalleHui
TpaXJaH  paclpocTpaHsieTcsl Ha Bce OOpallleHUs TpakIaH, 3a HUCKIIOYEHHEM OOpalleHHi,
KOTOpbIE MOJJIEKAT PACCMOTPEHHMIO B WHOM IMOpSAKE, yCTaHOBIEHHOM  DenepabHbIMU
KOHCTUTYIIMOHHBIMU ~ 3aKOHaMH WM UHbIMH  DenepalbHBIMU 3aKOHAMH, a TaKXkKe IUCEM,
WCIIOJIHEHHBIX Ha OQUIMANBHBIX OJlaHKaX  YYPeXKICHUH, OpraHu3anui,  MOpeANpHUITHH,
MOMANUCAHHBIX HMX  PYKOBOJUTENSIMU,  YHOJHOMOYEHHBIMH  Ha TO JIMLIAMH,  KOTOpBIE
paccMaTpuBarOTCs B OPSAJKE, YCTAHOBJIEHHOM i OOILIEH KOpPPECIIOHACHIINN.

1.4. YcranoBneHHbld HacToAmuM [lonoxeHHeM MOPSAIOK PacCMOTPEHHsI OOpalleHHit
IpaXJ1aH paclIpoCTPaHsSETCd Ha IPABOOTHOLIEHMsSI, CBSI3aHHBIE C PACCMOTPEHHUEM OOpaICHUM
WHOCTPAHHBIX TPaXJIaH U JUIL 0e3 Ipa)<JIaHCTBa, 3a UCKIIOYEHHEM CIy4yaeB, YCTaHOBJICHHBIX
MEXyHApOAHBIM aoroBopoM Poccuiickoit denepanyuu wim QenepaibHbBIM 3aKOHOM.

1.5. Ilpu paccmoTpeHun oOpalleHHUs He JOMYCKaeTcsl pasrjallleHue CBEICHHI,
CoJIeprKaIlMXCs B 0OpallleH!H, a TAaK)Ke CBEACHMM, KacaloIlUXCsl YaCTHOM JKHU3HU rpakJaHUHa, 0e3
ero corjacus. He sBnsercs pasriamieHHeM CBEACHM, COAEpXkKalluxcsi B OOpalleHuH,
HarpaBJieHWE TMHUCHBMEHHOTO OOpalleHusi B TOCYJAapCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOyNpaBleHUS! WM JOKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX BXOAMUT peEIICHHE
MOCTaBJIECHHBIX B 0OpaIllEHHE BOIIPOCOB.

1.6. Apvmunuctpamus IOV cucremaTudecku aHanu3upyeT U 0000maer obOparieHus
TPaKJaH, COJACPIKAIINECS B HUX KPUTUUECKUE 3aMEUaHusl, C I[eJIbI0 CBOEBPEMEHHOTO BBISBICHUS
U yCTpaHEHUs MPUYMH, TOPOXKAAIONIMX HApYLIEHHWE IpaB M OXPaHAEMbIX 3aKOHOM HHTEpPECOB
rpaXxaaH.

2. IIpaBo rpa:kaan Ha o0paineHue

2.1. 'paxxpane WMEIOT TpaBo oOpamatbes JIMYHO, B YCTAHOBICHHOW (opme, a Takxke
HalNpaBIsATh WHIMBUIyalTbHbIE M KOJUJICKTHBHBIC THCHMEHHBIC OOpalIeHUs B aJIMHHUCTPAILUIO
JIOY 6o J0KHOCTHBIM JIUIIAM.

2.2. I'paxxgane peajqu3yloT IpaBO Ha oOpalleHre CBOOOJHO U J0OPOBOJIBHO, HE
Hapyuiasi mpaB ¥ CBOOOJbI APYTUX JIULL.

2.3. ®opma oOpalieHus rpaskiaHaMi BBIOUPAETCS CaMOCTOSTENBHO.

2.4. PaccMoTpeHHe 0O0pallleHui rpask/iaH OCYIECTBISIETCS OECIUIaTHO.

2.5. Tlpu paccMoTpeHun oOpaieHus B aqmMuHucTpanuio JJOY rpaxkiaHuH MMeeT MpaBo:

- IlpencraBnarh AOMOTHUTENBHBIC MOKYMEHTHI W MarTepuaibl, MO0 oOpamarbcs ¢
pock00it 06 uX CTpeOOBaAHUH.

3HaKOMHTHCS C JOKYMEHTaMHU U MaTepHallaMH, KacalolIMMHUCS PACCMOTPEHHS 0OpaIieHus,
€CJIM 3TO HE 3aTparvMBaeT MpaBa, CBOOOBI M 3aKOHHBIE UHTEPECHI APYTHX JIUII, €CIIA B YKa3aHHBIX
JOKYMEHTaX M MaTepHaliaX He COJEpIKaTCsl CBEICHHS, COCTABISIONINE TOCYIapCTBEHHYIO WU
UHYI0 oxpaHsiemyto DenepanbHbIM 3aKOHOM TaiHYy.
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HCKJIIOUEHUEM CJIy4aeB, yKa3aHHbIX B ILI.5.4, 5.8 Hacrosuiero IlomoskeHus yBeqOMIIEHUE O
nepeajipecallud MHCbMEHHOIO OOpalleHHus B TOCYJapCTBEHHbIE OpraHbl, OpPraH MECTHOI'O
CaMOYIIpaBJICHHUsI WIM  JODKHOCTHOMY JIMILy, B KOMIIETCHLMIO  KOTOPBIX BXOIMT peEIIeHUE
IIOCTaBJIEHHBIX B 00OpaIlleHUH BOIIPOCOB.

OOpawmatbest ¢ kajno0oW Ha MNPUHATOE IO OOpAIIEHUIO pELIeHHe WM JACeHCTBUE
(be30eticmeue), a TaKKeE € 3asIBICHUEM O MPEKPAICHUN PACCMOTPEHHsI 00paIIeHHSI.

3. TpeGoBaHusl K NUCbMEHHOMY OOpAILIEHUIO

3.1. B nucbMeHHOM OOpamieHuHu TpaKAaH B 00SA3aTETLHOM MOPSAKE YyKa3blBaeTCA
HAaMMEHOBaHME  AJMHHHUCTpAaUUH, JUOO0 ¢damMuiaus, MMs, OTYECTBO  COOTBETCTBYIOILIETO
JOJKHOCTHOTO JIMIIA WJIM €r0 JTOJDKHOCTH B aaMuHucTpaiuu JIOVY, a takke cBoro daMuiuio,
UMsl, OTUECTBO, IOYTOBBIM ajpec, MO KOTOPOMY JOJIKEH OBbITh HAlpaBJ€H OTBET, YBEAOMJICHHE
nepeagpecalud OOpalleHus, HM3JIaraeT CyYTh MPEAJIOKEHUs, 3asBIICHUS WM KAIOObl, CTaBUT
JUYHYIO TIOJIHCH U J1aTy.

3.2. B ciyyae HeOOXOAMMOCTH B MOATBEPKACHHE CBOUX JOBOJOB TpaKIaHUH IO
NUCHbMEHHOMY OOpAIICHHUIO TpHJIaraeT JIOKYMEHTHI U MaTepuajibl JTHOO0 MX KOMHM, KHHUXKKU H
OpUTHHAJNIBI HHBIX JOKYMEHTOB, MPUJIOKEHHbIE K OOpallleHusIM, BO3BPAILAIOTCA 3asBUTEISM
110 UX IpochOe.

3.3. OOpamenue, mnoctynuuiee B Anmuuuctpauuto JOY mno  uHPOpMAIMOHHBIM
CHUCTEMaM OOILEro I0JIb30BaHMs, TMOJIEKUT PACCMOTPEHUIO B IMOPSAJKE, YCTAHOBIECHHOM
HactoamuM [lonoxeHuem.

3.4. I'paknaHuH HampaBlsieT CBOE MHChMEHHOE OOpalleHHe HEMOCPEICTBEHHO Ha UMS
3agenytome JIOY wmnm  ero 3amectureneil, B KOMIIETECHIMM KOTOPBIX BXOJUT pELICHUE
MIOCTABJIEHHBIX B OOPAIIEHUH BOIPOCOB.

3.5. [luceMeHnHOe oOOpaleHue MNOMJEKUT O00S3aTENbHONM pEerucTpauy B TEUEHUE TpeX
JHE ¢ MOMEHTa TOCTYILICHUSI.

Bce mnocrynatomme B agMubuctpanuio JJOY nuchbMeHHBIE 00pallleHUs] TpakliaH
MPUHUMAIOTCS,  YYUTBIBAIOTCS, PETUCTPUPYIOTCS. PerucrpalioHHbI WHAEGKC oOpalieHus
rpakJaH yKa3blBaC€TCS B MHCbMEHHOM OOpAalleHWH, KOTOPBIM CTaBUTCS B HIDKHEM MPABOM
yriy TEepBOro JIUCTA.

3.6. [lucbMa rpaxaaH C MOMETKOHM <«JIMYHO» IOC]€ MPOYTEHHUs aJpecaToM, B Cilydae,
€CIi B HUX CTaBSTCS BONPOCHI, TpeOyromme oO(UIMaIbHBIX OTBETOB, MEpeAaroTcs Ha
pEerucTpalmio B YCTAHOBJICHHOM MOPS/IKE.

3.7. IlucemeHHOe oOpallieHHe, cojeprKallee BOMPOCHl, PElICHHE KOTOPBIX HE BXOJIUT B
KomnereHIio anMuHucTpanuun JIOY, MOANeXuT TepechulKe B TEUEHHE CEMH JHEH CO JHS
perucTpan B COOTBETCTBYIOUIMH OpraH WM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMILY, B
KOMIIETEHIIMI0 KOTOPOTO BXOJWUT pELIEHUE TIOCTaBJICHHBIX B OOpaIleHWH BOIPOCOB, C
YBEJIOMJICHMEM TpaKAaHWHA O Mepeajpecallid €ero oOpalleHus, 3a HMCKIIOYEHHEM ciydvas,
yKkazaHHoro BTILIL. 5.4, 5.8 macrosimiero [lomoxkeHust.

3.8. 3anpernaercss HaAMPaBIATD KAIOOBI TpakJaH HA PACCMOTPEHHUE TeM IOJKHOCTHBIM JIHIIAM
agmunuctparuu J{OY, pemenne unu aeicteue (besdelicmaue) KOTOPHIX 00KaTyeTcsl.

4. PaccMoTpeHne o0pamieHuii rpax/iaH, NOAroTOBKAa OTBETOB

4.1. OoOpamenue, noctynusmiee 3apenytomemy JOVY, mnomiexur o0s3aTelIbHOMY
PaccMOTPEHHIO.

4.2. Ydyer, peructpanms, XOJ PACCMOTPEHHUs OOpAICHHS TPaXKIAaH OCYIIECTBISIOTCS
3aBEYIOLINM C 3aHECEHUEM B KYpHAJ JIMYHOTO npuema (IIpunoscenue Nel).

4.3. 3aseayronmii JOY:

- oOecnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pacCMOTpEHHE
oOpaIieHus, B ciydae He0OX0AUMOCTH — U C y4acTHEM TpaKIaHWHA, HalIPaBUBIIETo o0palieHune,

- 3aIipalIMBaeT He0OX0AMMbIE JIJIsl pACCMOTPEHHsSI 00OpallieHHs JOKYMEHTbI 1 MaTepHallbl B
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OpraHoOB JO3HAHMS U OPraHOB IIPEIBAPUTEIBHOTO CIEACTBHUS, I
- IPUHUMAET MEephl, HAIPaBJIEHHbIE Ha BOCCTAHOBJICHHE WUJIU 3aIUTY HApyIICHHBIX IPaB, [
CBOOO/I M 3aKOHHBIX HHTEPECOB TPaKJaHHHA, I
- TaeT MUChMEHHBIE OTBETHI MO CYILIECTBY IMOCTaBJICHHBIX B 0OpAIIeHUH BOIPOCOB; [
- YBEIOMJISIET TPpayKAaHWHA O HANpABJICHUHU €ro oOpalmieHHsi Ha PacCMOTPEHUE B APYrou H
OpraH WJM IpYyrue MpeAnpusTUS U OpraHu3alii Topoa B COOTBETCTBUU C UX KOMITETEHITHEH. I
4.4. VYupexneHus, MNpeANpuATUS U OpraHu3aldyd palloHa 10 HalpaBJIEHHOMY B H
YCTaHOBJIEHHOM ToOpsAKe 3ampocy 3aseaytomiero JIOY, paccmarpuBaromiero ooOpaiieHue, H
00s3aHBl B Te€4eHHE |5 nHEll mnpenocTaBiATh JOKYMEHTHI M MaTepualbl, HEOOXOTUMBIE IS H
paccMOTpeHHs] OOpalieHus 3a UCKIIOYEHHEeM  JIOKYMEHTOB M MaTepHalioB, B KOTOPBIX H
COJZIEP/KATCsl CBENIEHUS, COCTaBISIIOIIME ['OCynapcTBEHHYIO Wi oOxpaHseMmyr DenepalbHbIM H
3aKOHOM TaiHy, U JJI51 KOTOPBIX YCTaHOBJEH OCOOBIA MOPSIOK IMPEIOCTABIICHUS. ;
4.5. OtBeThl Ha O0OpaleHus Tpaxk/laH, IpuciIaHHble Ha UMsl 3aBeayroiero IOV, rorossarcs s
Ha GupmeHHOM Osianke yupexacHus (Ilpunosxcenue Nel) 3a moanuceio 3aeayromero JIOY u ‘
PETUCTPUPYIOTCS B J)KypHAJIE. |
7.6. OTBeThl JOJKHBI COAEpKAThb KOHKPETHYI0 M YEeTKyI HH(OpPMAIHI0 [0 BCEM I
BOIIpOCaM, I[IOCTaBJIEHHBIM B oOpaimieHuu rpaxkiaaH. Eciu  3asBUTENnio JaH OTBET B YCTHOM I
dbopMe, To B MaTepuanax, MPUIOKEHHBIX K OOpalIeHHIO, JOJDKHO OBITh 3TO YyKazaHo. Ecnm I
JaeTcs MPOMEKYTOUHBIM OTBET, TO YKAa3bIBACTCS CPOK OKOHUATEIHHOTO PEHICHHS TOCTaBIEHHOTO ]
Borpoca (1o 30 qHei) WM yCTaHaBJIMBACTCS APYrol CPOK B CBSA3H C HEOOXOAMMOCTb MPUHSITHS ]
pelIeHus. ]
OTBeThl, MOATOTOBJIEHHBIE HA OCHOBAaHUM MPAaBOBBIX JOKYMEHTOB, JIOJKHBI COZAEpXKAaTb ]
PEKBHU3UTHI 3TUX JIOKYMEHTOB C yKa3aHHWEM JaThbl W HAUMEHOBAHMS. ]
OTBeT Ha KOJUICKTUBHOE OOpalIeHHe OTMPABISETCS Ha UMS TEPBOTO TMOAMHMCABIIETO ]
€ro JIMla, €CJH B MMCbME HE OrOBOPEHO KOHKPETHOE JIMIIO, KOMY HAJJIeKUT JaTh OTBET. ]
OtBer Ha oOpaiuenue, nocrynusuiee B Aamunuctpauuio JOY no uH@OpMarMOHHBIM
cucteMaM OOIIEro TMOJb30BaHUsS, HANpPAaBISETCS [0 IMOYTOBOMY aJpecy, yKa3aHHOMY B
oOpareHuu.
4.7. Obpamienusi TpakJaH TOCIE HMX PACCMOTPEHHUS HCHOJHUTENISIMHU BO3BPAIIAIOTCS
CO BCEMH OTHOCSIIMMHUCS K HMM Martepuanamu 3asenytomiero JIOY, koTopslii ¢dopmupyer
JieNa, B TOM YHCIIE C OTBETOM 3asBHUTENIO B CIy4yae, €CJIH J1aBajioch MOpy4YeHHE WH(OOPMHUPOBATH
PYKOBOJICTBO O pe3yJbTaTaX pacCMOTPEHHUS. 1
4.8. Ilopsitok BHU3MPOBAaHUS MOJATOTOBJEHHBIX OTBETOB Ha OOpallleHus TpaxaaH 3a }
noanuckio 3aBeayromen [JOY u ero 3amectuteneil ycTaHaBIMBAETCS CICTYIOIIMIMA: }
Ha BTOPOM JK3EMIUIIpE OTBETa 3asABUTENIO B JICBOM HUKHEM Iy yKa3blBaeTcsi (amMuius U }
MOJAINKCH HCIOJIHUTENS, HOMEpP €ro Ciy)keOHOro Tene(oHa, a TaKKe IPOCTAaBISIFOTCS  BU3bI }
|
|
1
1
1
1

PYKOBOJIUTENEH, yUaCTBOBABUIMX B MOATOTOBKE OTBETA, C paciIuppoBKOil (amMuinii.

4.9. Ha xaxx1oM oOpallleHHuH 10CjIe OKOHYATEIbHOTO PELIEHUS U €r0 UCTIOIHEHMSI JOKHA
ObITh OTMETKa 00 ucnoiaHeHuu (/lpunoscenue Nel), nata u TUYHAS MOANUCH TOJKHOCTHOTO JIMIIA,
IMPHUHABLICTO 3TO PCUICHUC. HpezmonceHI/m, 3as4BJIICHUSA U )KaJ'I06BI, KOIMMK OTBCTOB Ha TI'paXJIaH
(bopMHpYIOTCS B JIeI0 B COOTBETCTBUU C YTBEP:KIEHHONH HOMEHKIJIATYpO# €.

5. lHopsaok paccMOTpeHMs OTAEIbHBIX 00paleH Uil
5.1. O6pamenust rpaxaaH, nocrynusmue 3asenymomiemy JOY  u3 cpeactB maccoBoi
UHPOpMAIIMK, pAacCMAaTPUBAIOTCS B TIOPSAKE W CPOKH, MPEIYCMOTPEHHBIE HACTOSIINM
[Tonoxennem. ]
5.2. B caydae ecnu B NMHCbMEHHOM OOpallleHMM He yKa3aHa (aMuius TpaxJIaHuHa, Il
HaIpPaBUBIIETO OOpaIlleHWEe W MOYTOBBIA aapec, 0 KOTOPOMY JIOJDKEH OBITh HAIpaBJICH OTBET, H
OTBET Ha oOpaiieHre He aaercs 3aBeaytomuM 10V, npuHuMaeTcs pelieHrne o CIUCaHuu JaHHOTO y
oOpareHus ¢ peructpaiueit B xxypHaie «B gemo». I
5.3. Ecim B yka3zaHHOM OOpalIeHUH COJEpXKAaTcsi CBEACHUS O IOATOTABIMBAEMOM, ¥
COBEPIIAEMOM HITH COBEPIICHHOM ITPOTHBOIIPABHOM JIESTHHH, a TAKXKE O JIUIE, €r0 I
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B OpPraH B COOTBETCTBUU C €r0 KOMIIETCHIIUEH.

5.4. OOpamenue, B KOTOPOM oOXamyeTcs CyleOHOe pelieHue, BO3BpaIlaeTCs
TpaXIaHUHY C Pa3bsICHEHHEM MOPSIKa O0XKAIOBAaHUS aHHOTO CYI€OHOTO PEIICHUS.

5.5. Ilpu momydyeHWH NHUCBMEHHOTO OOpalleHusi, B KOTOPOM COJIEPKATCs HELeH3ypHbIE,
OCKOpPOMTEIBHBIE BHIPAXKEHUS, YTPO3bl XKU3HHU, 3J0POBBIO WIM UMYILECTBY JI0JDKHOCTHOTI'O JIMLIA, A
TaKk)X€ YJIGHOB €ro CeMbU 3aBeNyIOIIMI BIpaBe OCTaBUTH oOpaileHue 6e3 OTBETa MO CYLIECTBY
MIOCTaBJICHHBIX B HEM BOIIPOCOB M COOOIINTH TPaKAAHWHY, HANPaBHBIIEMY OOpalieHue, o
HEJOMYCTUMOCTH 3JIOYIOTPEOICHUS MPABOM.

Pemenne o cnucanuu JaHHOTO OOpamieHuss «B nemo» W HampaBieHUH — COOOIICHHS
3asiBUTENII0O O HEIOMYCTUMOCTH 3JI0YHNOTPEeOJCHUS MPaBOM MPUHUMAECTCS U IMOMANUCHIBACTCS
3aBeayomum JOY unu 3amecTuTeseM.

5.6. B cnyuae, ecnu TEKCT MUCBMEHHOr0 OOpalleHHUs He MOoJJaeTcs MPOYTEHHIO,
oOpaleHre He MOJUIeKHUT HAIPABJICHUIO HAa PACCMOTPEHHE U OTBET Ha HETO HE J1aeTcCs. 3assBUTEIIO
00 3TOM cooOmiaercs, ecid ero (amMuiauss | MOYTOBBIM aJpec MOANAITCA MPOYTECHHUIO.
Pemenue o cnucanuu naHHoro oOpaiieHus «B nemo» u coOOIIEHNN 3asBUTENI0 NPUHUMAIOTCS
Y TIOJITUCHIBAIOTCST 3aBEAYIOIIMM WM 3aMECTUTEIIEM.

5.7. OOpaitueHusi rpakiaH, MOCTYMUBIIUE OT OJHOTO U TOTO XK€ JIULA [0 OJHOMY U TOMY
K€ BOINPOCY, €CIM CO BpPEMEHH IOJAa4d TIEpPBOro OOpamIeHHs HCTEK YCTAaHOBJICHHBIN
HacToamuM [lonmokeHneM CpOK paccCMOTPEHUS WU 3asBUTEIb HE COTJIACEH C MPHUHSITHIM IO
ero OoOpalleHHIO PEIICHUEM, CUUTAIOTCS MOBTOPHBIMH.

[Ipu paboTe ¢ MOBTOPHBIMU OOpPALICHUSAMH JOKYMEHTOBEd (HOPMUPYET NIEJ0 C YyKe
MMEIOIIMMUCS TOKYMEHTaMH 110 OOpaIleHusIM JaHHOTO 3asBUTEIIS.

He cuurarorcs moBTOpHBIMU OOpallleHHs] OJHOTO U TOTO K€ 3asBUTENs, HO IO Pa3HBIM
BOIIPOCAaM, a TAK)KE MHOTOKpPATHBIE — [10 OJIHOMY U TOMY K€ BOIIPOCY B CIIy4yae, €ClId IPUUMHBI,
[0 KOTOPHIM OTBET IO CYLIECTBY IOCTABJICHHBIX B OOpallleHWHd BOMPOCOB HE MOT OBITH J]aH, B
nocjenyomeM ObUTM  YCTPAaHEHbI, TpaXJaHWH BIpaBe BHOBb HANpaBUTh oOOpalieHue
3agenyromemy JOVY.

5.8. B ciydae ecnm B MHCbMEHHOM OOpallleHHMH TpaKJaHWHA COJIEPXKUTCS BOIMPOC, HA
KOTOpBI €My MHOTOKpPAaTHO JaBaJUCh NHUCHbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHee
HaIpaBJIEHHBIMU OOpAIICHUSIMHU, U TIPH 3TOM B OOpaIllEeHUU HE MIPUBOISATCS HOBBIC JTOBOJABI WIIH
oOcrostenscTBa 3aBeayromuit JIOY BmnpaBe mnpuHsATh pelieHne o 0e30CHOBATEeTbHOCTU
OUYEepEeTHOr0 OOpalleHHs] W MPEKpallleHuu TMEepenucKu ¢ rpakJaHuHoM. O JTaHHOM pelleHun
yBEIOMIISIETCS TPa)</JIaHWH, HAPABUBIIUIN OOpaleHHe.

5.9. B ciydae eciu OTBET MO CYIIECTBY IOCTaBJICHHOTO BOIIPOCcAa B OOpAIlEHHH HE MOXKET
ObITh JaH 0e3 pasrialieHus CBEACHUN, COCTABISAIONINX oxpaHsemylo DenepanbHBIM 3aKOHOM
TallHy, TpayKAaHUHY, HAIpaBHUBIIEMY OOpallleHue, COOOIaeTcsi 0 HEBO3MOXKHOCTHU JIaTh OTBET I10
CYILLIECTBY B CBSI3U C HEAOIYCTUMOCTBIO Pa3rIallleHHus] YKa3aHHBIX CBEICHUM.

6. Cpoxku paccMoOTpeHus oOpaneHuii 1 yBeoMJIeHHe 3asiBUTeJIei

6.1. Ob6pamenus, nocrynusmue 3asenyromemy JOY, paccMaTpuBaloTCs B CPOK 110
OJTHOTO Mecslla €O JHS MX PEerucTpanuu, €clid UHOW CpOK (MEHbIIMH) HEe YCTaHOBJIEH
pykoBoauteneM 1u0O0 ero 3amectureneM. OOpallleHHs, He TPeOYHOIIUE IONOJHUTEIBLHOIO
U3y4deHUs U MPOBEPKH, pacCMaTpUBaloTCsi Oe3oTnararenbHo. O pesynabTaTax pPacCMOTPEHUS
YBEJOMIIIOTCSI 3asBUTEIIH.

6.2. B UCK/IIOUUTENBHBIX CIIy4asX PyKOBOJIUTEb BIPaBe NMPOMIUTH CPOK PACCMOTPEHUS
oOpameHust He Oonee yem 3a 30 aHEW, yBeIOMHUB O MPOJUIEHHMH CPOKAa €ro paccMOTpPEHUs
rpa’kJlaHuHa, HamnpaBuBlIero obOpaieHue. [Ipoanenne cpoka oGoOpMIISIETCS UCIOIHUTENSIMU HE
MEHee YeM 3a IIATh THEH /10 UCTEYEHHUs] CpPOKa PAaCCMOTPEHHUsS! OOpaIleHHS.

7. Opranu3anus padéoThl 10 JUYHOMY NPUEMY I'PAKIAH
7.1. T'papux u mopsaok Ju4yHOro mnpuema rpaxiaaH B JIOY ycraHaBmuBaercs
PYKOBOIUTEIIEM.
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7.3. Ilo Bompocam, He€ BXOASIIMM B KoMmeTeHIHIO 3aBenytomero 10V, 3agaBurensim
pEKOMEHIyeTCsI 0OpaTUTHCS B COOTBETCTBYIOIINE OpPTraHbl, YUPEXKACHUS, OPTaHU3AIHH.

7.4. Bo BpeMs 3amMcd Ha IpHEM 3aBEYIOIIMN 3aMOJHSAET KapTOUKy JIMYHOTO MpHeMa
rpaxnanuna (Ilpunosicenue Nel), B KOTOPYIO 3aHOCHUTCSI COJCPKaHUE OOpaIlleHUs] TpaXkKJaaHuHA
Ha JIMYHOM IpHEMeE, a TaKKe€ PEe30JIONUS BEIyIIEero IMpUeM, C MOPYYCHHEM JIOJDKHOCTHOMY
muny. [Ipy HEOOXOAMMOCTH TpakJaHaM TPEJIaraeTCs H3JI0KHUTh CYTh BOIPOCA B MUCHbMEHHOM
Bujge. IluceMenHoe oOpaieHue B 3TOM ClIy4ae PErucCTpUpYeTCss U paccMaTpUBaeTcs B
YCTaHOBJICHHOM TOPSKE, a B )KypHaie «JInuHas kapTouka» U CTABUTCS J1aTa PErUCTpaIvu.

B ciydyae ecnu M3510)KEHHBIE B YCTHOM OOpamieHuH (akTbl U OOCTOATENbCTBA SIBISIOTCS
OYEBHJIHBIMU U HE TPEOYIOT JOMOJHUTEIBLHON MPOBEPKH, OTBET HaA OOpAIllEHHE C COTJIacus
rpaXJaHWHAa MOXET OBITh JJaH YCTHO B XOJ€ JIMYHOIO MpHeMa, O YeM JeNaeTcs 3aluch B
KapTOYKe JUYHOTO MpHeMa TpaxkaaHuHa. B ocTanbHBIX cilydasix aeTcs HUCbMEHHBIH OTBET IO
CYLIECTBY MOCTABJIEHHBIX B OOpAIlEHUH BOIPOCOB.

7.5. Ilpu TOBTOPHBIX OOpaIIEHUSX MMOAOMPAIOTCS  MMEIOIIUECS MaTepuaibl 10 Jely
3asiBUTEIIS.

7.6. B xonme nMYHOro mpueMa TpaXIaHUHY MOXET OBbIThb OTKa3aHO B JajbHeiIieM
pPacCMOTpPEHHH OOpallleHus, €ClIi €My paHee ObLI JaH OTBET IO CYIIECTBY ITOCTaBJIECHHBIX B
oOpallleHuu BOIPOCOB.

8. Pabora c oOpameHnsiMu, NOCTABJICHHBIMH HA KOHTPOJIb
8.1. OOparienusi, B KOTOPBIX COAEPKATCS BOMPOCHI, UMEIOIINE OOJbIIOE OOIIECTBEHHOE
3HAa4YeHHE, COOOIIACTCSI O KOHKPETHBIX HAPYIICHUSAX 3aKOHHBIX MPaB U MHTEPECOB TPaKIaH, KaK
npaBuiio crasaTcss Ha KOHTPOJIb.
8.2. Ha xontposbHbix oOpamenusx crapstcs nometku «KKOHTPOJIb» u «ITOJJIEXXKUT

BO3BPATVY».
8.3. JIOJDKHOCTHOE JIMIIO0 - WCIIOJIHUTENh B YCTAHOBIIGHHBIE CPOKH pacCMaTpPUBACT
KOHTpOJbHOE  oOpamienue, uHbOpMUPYET O pesynbrarax 3aBenyromiero JOY 100

3aMECTUTEISI 3aBEAYIOLIET0 WK CTapUIero BOCIUTATENS, TOTOBUT OTBET 3asiBUTEIIIO.

84. Ecmum B oOpameHusX ToCyIapCTBEHHBIX OpPraHOB COJEPXKATCA  MPOCHOBI
NpOMH(POPMHUPOBATE HX O PE3yNbTaTax pPACCMOTPEHUS TPaXKIAaH, TO HCIOIHUTEIb TOTOBUT
otBeT ¥ UM. Kak npaBuiio, 3Tu oTBeTHl noanuceiBatorcs 3asenyrommm JOVY. 3asenyrommit JIOY
BIIpaBE€ MPENJIOKUTh HCHOJHUTENI0 NPOAOKUTH paboTy C IMPOBEICHHUEM JOMOJHUTEIbHBIX
IIPOBEPOK WM TMOCJIE€  NOANMCAaHUS  OTBETa  CHHUCAaThb Marepualbl IO  pe3yibTaTaM
paccMmoTpenust oopauienus «B genoy.

8.5. OOpamieHne  cuyMTaeTcs  WCHOJHEHHbBIM U CHHMAETCSl C KOHTpPOJIA,  €CIU
paccMOTpEeHbl BCE IIOCTABIEHHBIE B HEM BONPOCHl, MPHUHITHI HEOOXOAMMBIE  MEPHI,
3asIBUTENISIM J1aH OTBET.

8.6. IlucbmeHHble oOpallleHus, Ha KOTOpbIE JalTCid MPOMEXKYTOUHBIE OTBETHI, C
KOHTpOJIsl HE CHUMaroTcsa.  KOHTposb 3aBepmiaeTcs TONBKO IIOCIE BBIHECEHUS U INPUHATHSA
MCYEPIBIBAIOIINX MEP M0 Pa3peleHUI0 MPEeAI0KEHNs, 3asBIEHNS, kajo0bl. PeeHue o cHATUH €
KOHTpOJIsS NpuHUMaeT 3aBenytomuii JJOVY.

8.7. KonTposibHbIe 00palieHus JOJKHBI CO/IePKaTh KOHKPETHYIO M YETKYI0 MH(pOPpMAIHIO
10 BCEM BOIIPOCAM, MOCTaBJICHHBIM B OOPALIEHUSIX FPaXKAaH:

- €CIIH CpPOKHM pPACCMOTPEHMs TMPOJJIEHBI, TO JOJDKHBI OBITh YKa3aHbl NPUYUHBI U
OKOHYaTelIbHas JaTa pacCCMOTPEHUS, 110 UCTEYEHUH KOTOPOU OyAET AOMOJHUTENBHO COOOIIEHO O
NpojieJIaHHOM padoTe;

- B OTBETE JOJDKHO OBITH YKa3aHO O TOM, YTO 3asBUTENb B TOW WM HHOU (opme
MPOUH(POPMHUPOBAH O PE3yJIbTaTaX PacCMOTPEHUS,

- OTBET 3asBUTEIIO MOJIUCHIBAETCS PYKOBOJUTEIEM;

- K OTBETY IPUKJIA/IbIBAECTCS OPUTHHAI PACCMOTPEHHOTO OOpaIlleHus TpaKJaHUHA, €CIH Ha
HeM crouT mmramn «[TOJJIEXXUT BO3BPATY ».
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9.1. JlomxHOCTHOE JHMIIO B Mpeaesaax CBOEH KOMIIETEHIMUA OCYIIECTBISAET KOHTPOJb 3a
COOJIIOJICHHEM TOpPSAKA PACCMOTPEHMs OOpalleHuil, aHAJU3UPYET COJEp)KaHHe, MOCTYIAIONIUX
oOparmenuit u nHGopMupyeT 3aBenytoniero IOV o HapyImIEeHUSX UCTIOTHUTEIBCKON TUCITUTITNHBL.

9.2. 3asenyrommii JIOY mnpuHuMaer Mepbl 10 CBOEBPEMEHHOMY  BBIABICHUIO U
YCTpAaHEHUIO MPUYUH HAPYLICHUS MpaB, CBOOO U 3aKOHHBIX HHTEPECOB IPak/iaH.

9.3. Jluna, BUHOBATble B HApYyIIEHUU MOpPAJKAa PACCMOTPEHUs OOpallleHMM TrpakiaH,
M3JI0KEHHOTro B HacrosimieMm llomokeHun, HECyT  OTBETCTBEHHOCTb,  IPELYCMOTPEHHYIO
3aKOHOJATeNbCTBOM PD.

10. XpaHeHune MaTepuaJioOB 10 00palIeHUAM I'PAXKIAH

10.1. 3aBeayrommii IOV ocyiiecTBisieT XpaHeHHE W HMCIOJIb30BAHUE B CIPABOYHBIX U
UHBIX LENAX NPeIJIOKESHUM, 3adBICHUN 1 5Kaio0 rpakaaH.

10.2. BHecTd B HOMEHKIIATYPY JKYpHAJI PETUCTPALIMK 110 OOpAIIEHUSM TpakJIaH.

10.3. OTBETCTBEHHOCTh 3a COXPAaHHOCTh JOKYMEHTOB IO  OOpalleHHsIM TpakIaH
Bo3yiaraeTcsi Ha 3aBenytomiero JJOVY.

10.4. YcranaBnuBaeTcs CpOK XpaHCHHUs TMPEUIOKEHUHN, 3asBJICHHM, Xajao0 TpaxaaH M
JOKYMEHTOB, CBSI3aHHBIX C HX PacCMOTPEHUEM U pazpelieHueM — 5 ser. B HeoOxoaumbix
Clly4asiXx JKCIIEPTHOM KOMHCCHEH MOXET OBbITh MPHUHITO pelieHHe 00 YBEIMYEHUU CpoKa
XPaHEHHS WIK O TIOCTOSHHOM XPaHEHMH Hau0o0Jiee LIEHHBIX MPEI0KEHUN IPakK/IaH.

10.5. Tlo ucTeyeHHH YCTAaHOBJIEHHBIX CPOKOB XpaHEHHS AOKYMEHTHI MO MPEAJIOKECHUSIM
3asBJICHUSM U >Kajmo0aM Tpak/aH IMOJUIeKAaT YHUUYTOKEHHUIO B COOTBETCTBUHU C YTBEPKICHHBIM
OenepanbHoil apxuBHOU ciyx60ii Poccun 06.10.2000 r. [TepeyHemM TUIMOBBIX YIPaBIEHYECKUX
JIOKYMEHTOB, 00pa3yIOLIUXCsl B IEATEIbHOCTH OPraHU3alliu, C YKa3aHUEM CPOKOB XPaHEHUS.

10.6. XpaHneHue nen y UCIOJIHUTEIIEH 3alpeiaeTcs.

10.7. ObOpamienuss TpakgaH MOTYT HAIpPAaBIATHCS B apXHB 0€3 paCCMOTPCHHS, €CIIA B
HUX COJIEPXKATCSl PACCYXACHUA MO HM3BECTHBIM MpoOjemMaM WIH MOAHUMAIOTCS YK€ PEIICHHBIC
BOIIPOCHI, HE TPEOYyIOIINE JOMOJHUTEIBHOTO PACCMOTPEHMs, a TaKXKEe OECCMBICIEHHbIE IIO
COJIEP>KaHUIO.

10.8. Pemienne o cnucannu yKa3aHHBIX oOparieHuil npuaumaet 3aBenyromias JJOY.
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